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Toolant: Ad BIRIM KOORDINATORLUK Toplanti No 2025/24
oplaNti Adl T OPLANTI TUTANAGI (YIL- SAYI)
Toplant A2 Level Meeting 1 Toplantiyi Yabanci Diller
Konusu Diizenleyen Birim | Yiksekokulu
Toplanti Yeri | Coordinator’s Office Tarih / Saat 10.10.25 12.15
1 2025-2026 ACADEMIC YEAR OPERATIONAL PLAN
2 ADVISOR DUTIES & STUDENT MEETINGS
TOPLANTI 13 | BOOKS & ONLINE HOMEWORK APPS
GUNDEMI
4 GOOGLE CLASSROOM
5 ABSENTEEISM
6 | WRITING LESSON PROCESS
1
HAZIRLAYAN KONTROL EDEN ONAYLAYAN
Cihad Aydin Ogr. Gor. Fatma irem Ocaktan Kurgan Ogr. Gor. Turkan Yilmaz
Sube Maduri Yabanci Diller Yiksekokulu MadarlGgi Madir Yabanci Diller Yiksekokulu Midiri
Yabanci Diller Yiksekokulu Kalite Birim Yardimcisi
Sorumlusu

5070 sayih Elektronik imza Kanunu cercevesinde, bu DEB elektronik imza ile imzalanarak yayimlannus
olup, giincelligi elektronik ortamda " Kalite Dokiiman Yonetim Sistemi (KDYS)" iizerinden takip

edilmelidir.
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GUNDEM DISI | 2
TALEPLER *

* Tiim kurul iiyeleri sorumluluk alanlarinda gerekli gérdiikleri konulari kurulda gériisiilmek iizere,
giindem disi olarak teklif edebileceklerdir.

ALINAN KARARLAR

No

Karar Agiklamasi

1 | No change-no questions for this topic.

2 | Students’ meetings will start in November, Chairperson explained what lecturers will do for

these meetings.Lecturers need to take notes about students in the form, the student file is in the
website.Every month, there will be a meeting with each student.It is important as lecturers
need to give participation grades to them.

3 |Next week, administration will share detailed information for classes.

4 | Administration will share class codes and deadlines for online homework via

googleclassroom.

5 | First week, there is no absenteeism in the list given in drive. Administration still waits for

file .

UBYS system to be organised for entrance scores and absenteeism .So lecturers can use drive

HAZIRLAYAN

KONTROL EDEN

ONAYLAYAN

Cihad Aydin
Sube Maduri
Yabanci Diller Yuksekokulu Kalite Birim
Sorumlusu

Ogr. Gor. Fatma irem Ocaktan Kurgan
Yabanci Diller Yiksekokulu MadarlGgi Madir
Yardimcisi

Ogr. Gor. Turkan Yilmaz
Yabanci Diller Yiksekokulu Mudari

5070 sayih Elektronik imza Kanunu cercevesinde, bu DEB elektronik imza ile imzalanarak yayimlannus
olup, giincelligi elektronik ortamda " Kalite Dokiiman Yonetim Sistemi (KDYS)" iizerinden takip

edilmelidir.
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6 | Writing grading will start in the 5th chapter. And totally 10 chapters will be graded in this

term. Grading procedure is like that: students use our template given by administration and
write their first drafts in the class and then lecturers pick them up and give feedback by using
codes. Then give them cack to students. Then students rewrite as second draft and deliver their
second draft via googleclassroom. So 2nd drafts will be collected by googleclassroom.
Homework will be active by R&W lecturers.

7 Other details:

For the 1st quiz , 3 units can be included in it.

IMZA TUTANAGI
Adi-Soyadi Gorevi imza
Funda UGURLU Ogretim Gorevlisi Katild1
Cansu DINC AYAZ Ogretim Gorevlisi Katildi
Sara SPINA Ogretim Gorevlisi Katildi
Tatiana POPUNOVA ASLAN Ogretim Gorevlisi Katilds
Tolga Akar CAY Ogretim Gorevlisi Katild1
Fatma Irem OCAKTAN KURGAN Ogretim Gorevlisi Katild
Naciye Nur EKSI Ogretim Gorevlisi Katildi
HAZIRLAYAN ] KONTROL EDEN ] ONAYLAYAN
Cihad Aydin Ogr. Gor. Fatma irem Ocaktan Kurgan Ogr. Gor. Turkan Yilmaz
Sube Midira Yabanci Diller Yiksekokulu Midirliiga Midar Yabanci Diller Yiksekokulu Midiiri
Yabanci Diller Yiksekokulu Kalite Birim Yardimcisi

Sorumlusu

5070 sayih Elektronik imza Kanunu cercevesinde, bu DEB elektronik imza ile imzalanarak yayimlannus
olup, giincelligi elektronik ortamda " Kalite Dokiiman Yonetim Sistemi (KDYS)" iizerinden takip

edilmelidir.
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Sadia KHAN Ogretim Gorevlisi Katildi
Ilker BOZBEY Ogretim Gorevlisi Katildi
HAZIRLAYAN KONTROL EDEN ONAYLAYAN
Cihad Aydin Ogr. Gor. Fatma irem Ocaktan Kurgan Ogr. Gor. Turkan Yilmaz
Sube Maduri Yabanci Diller Yiksekokulu MadarlGgi Madir Yabanci Diller Yiksekokulu Midiri
Yabanci Diller Yuksekokulu Kalite Birim Yardimcisi
Sorumlusu

5070 sayili Elektronik imza Kanunu cergevesinde, bu DEB elektronik imza ile imzalanarak yayimlanmis
olup, giincelligi elektronik ortamda " Kalite Dokiiman Yonetim Sistemi (KDYS)" iizerinden takip

edilmelidir.




