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Toplantı Adı  
BİRİM KOORDİNATÖRLÜK TOPLANTI 

TUTANAĞI  
Toplantı No 

(YIL- SAYI)  
2025/26 

Toplantı 

Konusu  

 B1+ Level Meeting 1 Toplantıyı 

Düzenleyen Birim  

Yabancı Diller 

Yüksekokulu  

Toplantı Yeri   Coordinator’s Office  Tarih / Saat   10.10.25  12.15 

  

  

  

  

TOPLANTI  

GÜNDEMİ  

1    2025-2026 ACADEMIC YEAR OPERATIONAL PLAN 

 

2    ADVISOR DUTIES & STUDENT MEETINGS 

 

3    BOOKS & ONLINE HOMEWORK APPS 

 

4    GOOGLE CLASSROOM 

 

5    ABSENTEEISM 

 

6   WRITING LESSON PROCESS 

 

  GÜNDEM DIŞI 

TALEPLER *  

1    
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* Tüm kurul üyeleri sorumluluk alanlarında gerekli gördükleri konuları kurulda görüşülmek üzere, 

gündem dışı olarak teklif edebileceklerdir.  

 

 

 

 ALINAN KARARLAR  

No  Karar Açıklaması  

1   We are on schedule in unit 3 in accordance with the syllabus. Even though we didn’t start 

using the book until week two, we are able to go faster as the students find the units easy. 

2   Students need to meet with their advisors once a month. If a student doesn’t meet with their 

advisor more than once during the semester, their class participation grade would be affected. 

3  Online assignments haven’t been assigned yet. Nothing to be done at this point. 

4   Every student should have joined Google classroom at this point. We will be utilizing it to 

inform students of important updates. It will also be used as a platform in which they submit 

their writing entries for their portfolio.   

5   We need to remind students that if they keep missing classes from the start of the semester, 

they will have difficulty later. Some students have already missed too many classes. 
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6   We will be using grading symbols to give feedback. Writing papers that have symbols and 

space for teacher to write feedback notes will be provided. Teachers can get them from Cansu 

hoca. 

7    

 

 

 

 

 

 

 

 
İMZA TUTANAĞI  

 

Adı-Soyadı  Görevi  İmza  

 Gülpınar SARMAN  Öğretim Görevlisi  Katıldı 

 Cansu DİNÇ AYAZ  Öğretim Görevlisi  Katıldı 

 Blen JALETTA  Öğretim Görevlisi  Katıldı 

 Sadia KHAN  Öğretim Görevlisi  Katıldı 

 


