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Toplantı Adı 
BİRİM KOORDİNATÖRLÜK TOPLANTI TUTANAĞI  Toplantı No 

(YIL- SAYI) 
2025/29 

Toplantı 
Konusu 

Project Unit Meeting-1 Toplantıyı 
Düzenleyen Birim 

Yabancı Diller 
Yüksekokulu 

Toplantı Yeri 
Coordinator’s Office- 

Tarih / Saat 
27.10.2025 

14:30 

 

 

 

 

TOPLANTI 
GÜNDEMİ 

1 Opening and welcome & Overview of the term’s project goals 

2 Planning of November information sessions 
3 Ideas for student-led projects to be implemented in partner schools & 

Discussion of potential activities for A1–A2–B1–B1+ levels 
4 Planning of December school projects 
5 Assigning responsibilities and next steps & Closing remarks 

 

 

 
 
 
 
 
 
 
 
 
GÜNDEM DIŞI 

TALEPLER * 
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 In our first meeting, we briefly discussed the the objectives of the “English 

Preparatory Class Community Outreach Project” and the “Erasmus Information 

Session”. We also determined the list of the target participants for the first 

project: Prep school students/ Preschool, primary, and secondary school 
students (ages 4–14). 
• The objectives of the Community Outreach Project are varied and they 

include: allowing students to use English in authentic contexts, 
promoting creativity and teamwork, supporting early language 
exposure among young learners, etc.  

• The aim of the Erasmus Information Session is to introduce our 
students to the Erasmus program and stress English language 
proficiency in international mobility. 

 

 

2 

Erasmus Office:  

A presentation on the importance of English proficiency in Erasmus mobility 

will be developed by the Erasmus office. Time and place will be decided by 

the head of school and Erasmus Office, and the event will be recorded by 

YDYO administrators. Details are attached. 
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Outreach Project: 

The preparation process will take 4 weeks (the whole month of November). 

Advisors need to divide the students into small groups (3-5 students) and help 

them select one target age group according to their levels ( for example: A1 sts 

prepare activities for kindergarden , A2 for primary school, and B1 B1+ for 

secondary schools). They should also guide their students throughout the 

design, preparation, and rehearsal of the activities.  

We brainstormed a list of activities for different levels that can be implemented 

in our partner schools (A1–A2–B1–B1+) . These include:  

- Color Hunt and Shape Craft for A1-A2 

- Story and Game Day for A2-B1 

- Roleplays for B1-B1+ 

Advisors need to assign responsibilities to students and explain to them what 

they are supposed to do. 

Students need to prepare what’s needed for the activities and their 

implimentation.  
4 The activities listed above will be implemented in our partner schools in 

Bandirma (Maybe in Erdek too) in the month of December. Time and 

necessary school permission will be held by our head our department. 
5 Next project meeting will be in December. 

* Tüm kurul üyeleri sorumluluk alanlarında gerekli gördükleri konuları kurulda görüşülmek üzere, gündem 
dışı olarak teklif edebileceklerdir. 
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ALINAN KARARLAR 

No Karar Açıklaması 

1 The preparation process will start in November for both projects. 

2 Decisions about the implementation process will be made after talking to the Head of School of 

Foreign Languages and the other teachers. 
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A decision on whether the implementation process of the Community Outreach Project should 

be carried out this semester or be postponed to the next one will be made after talking to the 

Head of School of Foreign Languages.  

Considering the fact that students have many things to do and we don’t have much time left, it 

would be better to focus on the preparation process this term, and the implementation process 

can be carried out in the second one. 

 
 

4 

The date of the Erasmus information session will be confirmed later. A date that works for 

most students will be selected. The event will be face-to-face, and attendance will be 

mandatory for all preparatory class students. The venue will be confirmed later. 

 

Community Outreach Project implementation dates will be chosen later. One day will be 
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devoted to each level. The activities will last between 45 minutes and 2 hours). 

 
5 

Each advisor will be in charge of guiding and helping his/her students throughout the 

preparation and implementation processes. Advisors might need to accompany their students 

and be with them on the implementation day.  
 

 

 

 

 

 

 

 

 

İMZA TUTANAĞI 

Adı-Soyadı Görevi İmza 

Funda Uğurlu Project Unit Coordinator Attended 

Sara Spina 

 

Member Attended 

Sevcan Ayper Memberr Absent 
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Haithem Mbarka Member -minute taker Attended 

 


