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BiRiM KOORDINATORLUK Toplanti No
Toplanti Adi i opLANTI TUTANAG (YIL-SAYI) 2025/34
Toplanti B1+ Seviye Toplfant|5| 2.(Program ) Toplantlyl_ _ Vabana Diller Viiksekokulu
Konusu ve Materyal Degerlendirme Ve Diizenleyen Birim
iyilestirme Komisyonu Birim
Koordinatorliik Toplanti Tutanagi)
. |Coordinator’s Office . 07.11.2025 - 12:15
Toplanti Yeri Tarih / Saat
1 Reviewing files and reports related to quality processes.
2 Online Homework Activation
TOPLANTI
GUNDEMI
3 Evaluation of Quiz 1 exam
4 \Writing course procedure and task implementation details
5 Initiation and management of student meetings
6 Briefing on International Day and individual presentations
1
GUNDEM DS >
TALEPLER *
* Tiim kurul iiyeleri sorumluluk alanlarinda gerekli gérdiikleri konulari kurulda gériisiilmek (izere, giindem
disi olarak teklif edebileceklerdir.
HAZIRLAYAN KONTROL EDEN ONAYLAYAN
Cihad Aydin Ogr. Gor. Fatma irem Ocaktan Kurgan Ogr. Gor. Tirkan Yilmaz
Sube Muduri Yabanci Diller Yiksekokulu MadarlGgi Madar Yabanci Diller Yiiksekokulu Mudiri
Yabanci Diller Yiksekokulu Kalite Birim Yardimcisi
Sorumlusu
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ALINAN KARARLAR

No

Karar Agiklamasi

Members were advised to listen to the recording available on the university website
regarding quality assurance procedures for better understanding and alignment with
institutional standards.

It was decided that students should be informed about how to access their homework on
Google Classroom. They can reach out through the contact number provided there or contact
Pearson support if needed.

The evaluation process was found appropriate. It was agreed that for the next quiz, students
will be fully responsible for all covered material.

Faculty will provide timely feedback on writing assignments. If a student fails to submit the
second draft after receiving feedback, they will receive a zero grade for that task. Students
aren’t allowed to use their phones, books, dictionaries, etc., when they do the

writing assignments.

Student meetings will be held monthly, starting this month. Advisors need to meet one-on-one
with studentsA record file will be maintained, and each student will be assigned an academic
consultant form, which must be signed by both the consultant and the student.

From next week, individual presentation topics will be assigned via Google
Classroom. One topic can only be picked by 4 students the most, and they may use
PowerPoint presentations if they wish.The Main Course teacher who has more
teaching hours with a shared group is the one in charge of organizing and evaluating
the presentations.

Students should be informed about documents related to international days in class, and these
materials should be uploaded to Google Classroom for easy access.
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iMZA TUTANAGI
Adi-Soyadi Gorevi imza
Gilpinar SARMAN Ogr.Gor. Katildi
Sadia KHAN Ogr.Gor. Katild
Tatiana POPUNOVA ASLAN Ogr.Gér. Katild
Blen GETACHEW JALETTA Ogr.Gér. Katildi
HAZIRLAYAN KONTROL EDEN ONAYLAYAN
Cihad Aydin Ogr. Gor. Fatma irem Ocaktan Kurgan Ogr. Gor. Tirkan Yilmaz

Sube Muduri
Yabanci Diller Yiksekokulu Kalite Birim
Sorumlusu

Yabanci Diller Yiksekokulu MadarlGgi Madar
Yardimcisi

Yabanci Diller Yiiksekokulu Miiduri

Bu belge, guivenli elektronik imza ile imzalanmistir.

Belge Dogrulama Kodu: 7TEPTPEU Belge Takip Adresi: https.//www.turkiye.gov.tr/bandirma-onyedi-eylul-universitesi-ebys




