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Toplantı Adı 
BİRİM KOORDİNATÖRLÜK TOPLANTI 

TUTANAĞI 
Toplantı No 
(YIL- SAYI) 

2025/39 

Toplantı 
Konusu 

Testing and Assessment Unit  PT1- 

Writing Standardization Meeting 

Toplantıyı 
Düzenleyen Birim 

Yabancı Diller Yüksekokulu 

Toplantı Yeri 
 

Tarih / Saat 
08.12.2025- 13:00-14:00 

 

 

 

 

TOPLANTI 
GÜNDEMİ 

1 Writing Standardization for Progress Test 1 

2  

3  

4  

5  

 

 

GÜNDEM DIŞI 
TALEPLER * 

1  

2  

3  

* Tüm kurul üyeleri sorumluluk alanlarında gerekli gördükleri konuları kurulda görüşülmek üzere, gündem 
dışı olarak teklif edebileceklerdir. 
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ALINAN KARARLAR 

No Karar Açıklaması 

1 All the basic English department instructors gathered in the same meeting room.  
 

2 The general situation of the students in the writing part of the final exam was mentioned by the head of 

the department. Three papers (good, average, poor) chosen consciously by head of the department and 

vice manager were given to the instructors to be examined. 

3 The writing exam papers were read by each instructor. 

4 The instructors were asked to make a general interpretation of the selected paper. 

While commenting on the selected papers, the mistakes of the students were discussed. 

How many points to deduct from mistakes was discussed and a common agreement was reached by the 

coordinators and the instructors. 

 

5 After the comments of the instructors were taken on each paper, it was discussed how many points 

should be given to the papers considering the rubric. 

When there was a difference of two or more points in the given scores, the papers were examined in 

more detail and the interpretation of each instructor was taken. 

Basic points were written on the board. 

 

6 Before the meeting ended, the coordinators reminded the instructors that they can be consulted in case of 

any problem. 

After reviewing the writing exam papers for all levels, the meeting was over and the instructors returned 

to the office to grade the papers. 
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İMZA TUTANAĞI 

Adı-Soyadı Görevi İmza 

Tolga Akar ÇAY Öğr.Gör. Katıldı 

Yalkın YALINIZ Öğr.Gör. Katıldı 

Haithem MBARKA Öğr.Gör. Katıldı 

Merve YAKUT Öğr.Gör. Katıldı 

Burcu KARADAŞ Öğr.Gör. Katıldı 

Funda UĞURLU Öğr.Gör.Dr. Katıldı 

Sara SPINA Öğr.Gör. Katıldı 

Blen Gethachew JALETTA Öğr.Gör. Katıldı 

Tatiana ASLAN Öğr.Gör. Katıldı 

Sadia KHAN Öğr.Gör. Katıldı 

Naciye Nur EKŞİ Öğr.Gör. Katıldı 

Ayşe Nur KAPCI Öğr.Gör. Katıldı 

İlker BOZBEY Öğr.Gör.Dr. Katıldı 
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