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ALINAN KARARLAR

No

Karar Agiklamasi

All the basic English department instructors gathered in the same meeting room. The general situation
of the students in the writing part of the final exam was mentioned by the head of the department. Three
papers (good, average, poor) chosen consciously by head of the department and vice manager were
given to the instructors to be examined. The writing exam papers were read by each instructor. The
instructors were asked to make a general interpretation of the selected paper.

\While commenting on the selected papers, the mistakes of the students were discussed.

How many points to deduct from mistakes was discussed and a common agreement was reached by the
coordinators and the instructors. After the comments of the instructors were taken on each paper, it was
discussed how many points should be given to the papers considering the rubric.

\When there was a difference of two or more points in the given scores, the papers were examined in
more detail and the interpretation of each instructor was taken.

Basic points were written on the board. Before the meeting ended, the coordinators reminded the
instructors that they can be consulted in case of any problem.

\When writing session ended, standardization section for the speaking was started. The instrcutors were
asked to check Speaking Rubric first. Then, after discussing each detail and having a consensus on the
components, instructors started to listen to sample recordings taken from the real students. For each
level same steps for followed as in writing section. Speaking rubric was considered and each instructor
gave their grades. After reviewing the writing exam papers for all levels, the meeting was over and the
instructors returned to the office to grade the papers. When there was a difference of two or more points
in the given scores, the recordings were examined in more detail and the interpretation of each
instructor was taken. Basic points were written on the board. A general discussion was made on the
recordings to have a common understanding for grading.

After these sessions ended, instructors were asked to read notes to proctors files once more in detail to
prevent any kind of misunderstanding or malpractice.

/After reviewing the writing exam papers and speaking tracks for all levels, the meeting was over and the
instructors returned to the office to grade the papers.
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iMZA TUTANAGI
Adi-Soyadi Gorevi imza

Cansu DINC AYAZ Ogr.Gor. (Bolum Bagskani) Katildi
Merve YAKUT Ogr.Gor. Katildi
Kuabra YAZKAN Ogr.Gér.Dr.. Katildi
Gulpinar SARMAN Ogr.Gor. Katild
Burcu KARADAS Ogr.Gor.Dr. (Mudur Yard.) Katildi
Funda UGURLU Ogr.Gor.Dr. Katildi
Blen G. JALETTA Ogr.Gor. Katildi
Haithem Ogr.Gor. Katildi
Fatma irem OCAKTAN KURGAN Ogr.Gér. (Mudar Yard.) Katildi
Ayca CELIK Ogr.Gér. Katildi
Tatiana ASLAN Ogr.Gor. Katild
Sadia KHAN Ogr.Gor. Katild
Naciye Nur EKSi Ogr.Gor. Katild
Ayse Nur KAPCI Ogr.Gor. Katildi
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