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TOPLANTI 
GÜNDEMİ 

1    
 2026-2027 Academic year- Operational plans for both main course and writing 
 

2   
The great importance of pacing for all instructors 
   

3    
 Details for the process of writing classes 
 

4    
 Advisor duties  

 

 

GÜNDEM DIŞI 
TALEPLER * 

1  A guideline for the writing classes: The instructors requested a guideline including 
details of the class, such as using a dictionary during tasks.  
 

2 Photocopy of the absence lists: Another request is about copying the class lists for all 
instructors so as not to waste the printer cartridges.  
  

3 Absenteeism: A question is about the exact hours of absenteeism right as the number 
of classes has increased.  

* Tüm kurul üyeleri sorumluluk alanlarında gerekli gördükleri konuları kurulda görüşülmek üzere, gündem 
dışı olarak teklif edebileceklerdir. 
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 ALINAN KARARLAR 

No Karar Açıklaması 

1 The operational plans were introduced and discussed with all A2 instructors. Instructors should pay 
great attention to these plans in both writing and main course classes. No one proposed changes to the 
OPs.  

2 As there is ample time to cover the units in both classes because of the increased lesson hours, all 
instructors need to care for pacing. In case of any problems with pacing, the instructor should let the 
level coordinator know at once and find a convenient time to make up their class before too late.  

3 -Students will write only one draft to be given feedback and graded for tasks, unlike they did last year. 
Instructors will announce in class that, should any students be handing in their second draft with 
corrections, they will be granted bonus points in their participation grades. Before each task, students 
can be reminded about it.  
-Writing instructors have to give very clear feedback using the symbols presented in the pre-designed 
writing task paper and write a detailed comment about the reasons for the grade they give. As the 
level is low, we need to clarify so that they can benefit most from the feedback.  
-Especially foreign instructors are supposed to speak a little bit slowly to be well understood during 
writing classes to avoid any grumbling in class. 
-Students will be allowed to use printed dictionaries at the A1-A2 levels. They can also use the smart 
board for online dictionaries. 
-All instructors should adhere to the suggested topics in the writing book (Effective Academic Writing) 
while defining the topics of tasks.  
 

4  Advisor instructors are responsible for every student in their class in terms of their success during the 
year. If any student cannot do well, advisors need to come up with some solutions to help them. The 
authority expects each advisor to deal with each student individually to improve the success rate at the 
preparatory program, as class hours are convenient for that.  

5 Other suggestions and questions have been noted under the title: The demands outside the agenda.  
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İMZA TUTANAĞI 

Adı-Soyadı Görevi İmza 

Funda UĞURLU Öğr.Gör.Dr. Katıldı 

Sara SPINA Öğr.Gör. Katıldı 

Naciye Nur EKŞİ Öğr.Gör. Katıldı 

Ayşe Nur KAPCI Öğr.Gör. Katıldı 
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