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Toplantı Adı  BİRİM KOORDİNATÖRLÜK 
TOPLANTI TUTANAĞI 

Toplantı No  
(YIL- SAYI)  

BKTT/YDYO/74 

Toplantı  
Konusu 

Agenda Items (A1 Level Meeting 
2) 

Toplantıyı  
Düzenleyen Birim  

Yabancı Diller 
Yüksekokulu 

Toplantı Yeri  Coordinator’s Office Tarih / Saat 08.10.2026- 12:15 

TOPLANTI  
GÜNDEMİ 

1 Effective use of coursebooks and teaching materials  

2 Attendance procedures and necessary reminders 

3 Initiation of academic advising 

4 Other requests and suggestions 
 

GÜNDEM 
DIŞI 
TALEPLER * 

1  

* Tüm kurul üyeleri sorumluluk alanlarında gerekli gördükleri konuları kurulda görüşülmek 
üzere, gündem  dışı olarak teklif edebileceklerdir. 
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ALINAN KARARLAR 

No  Karar Açıklaması 

1 It was noted that the Teacher’s Book used in Main Course classes was not particularly user-friendly. 

To facilitate the monitoring and implementation of classroom activities, it was deemed appropriate to 

make use of the Student’s Book as well. It was therefore decided that Student’s Books would be 

provided to the teachers. 

The pace of course delivery and any challenges encountered were discussed. It was reported that there 

were no major issues in Main Course classes and that the units could be completed in accordance with 

the OP.  

However, difficulties were reported in Writing classes. As the topic of Unit 5 (Simple Past) would not 

be covered in Main Course classes until several weeks later, it was decided to remove Unit 5 from the 

OP and proceed directly to Unit 6 in order to avoid confusion. However, it was agreed that students 

would be asked to complete a writing task focusing on the Simple Past in Unit 5 of the next 

coursebook.  

2 It was reminded that attendance must be recorded both through the UBYS application and using the 

traditional paper-based method. It was noted that, in the event of occasional system errors, students 

could be manually marked as present. It was also emphasized that attendance must be taken separately 

for each class hour. 

3 It was stated that academic advising meetings should be initiated by the academic advisors and that at 

least two meetings should be held with each student during the semester. It was also emphasized that 

the relevant form must be completed for each meeting, signed by the student, and submitted to the 

Head of the Department. 

4 The participants were asked whether they had any further comments, suggestions, or requests. After 

all matters had been clarified, the meeting was concluded. 
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İMZA TUTANAĞI 

Adı-Soyadı  Görevi  İmza 

Sara SPINA Öğr.Gör. Katıldı 

Kübra YAZKAN Öğr.Gör.Dr. Katıldı 

Naciye Nur EKŞİ Öğr.Gör. Katıldı 

Eylül KARABULUT Öğr.Gör. Katıldı 

Merve YAKUT Öğr.Gör. Katıldı 

Tolga Akar ÇAY Öğr.Gör. Katıldı 
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