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Meeting Name  

BİRİM KOORDİNATÖRLK 

TOPLANTI TUTANAĞI 
Meeting No 

(YEAR-

NUMBER)  

BKTT/YDYO/75 

Meeting 

Topic  

 B1+ Level Meeting 1 Meeting 

Organizing Unit  

School of Foreign 

Languages  

Meeting Place   Google Meet Date / Time   09.10.2026 13.30 

  

  

  

  

MEETING 

AGENDA  

1    Effective use of course materials  

2    Attendance Procedures 

3    Student representative elections 

4    Student meetings 

5     

 

  

  

ANY OTHER 

BUSINESS *  

1   Pacing of the lessons 

2    

* All committee members may propose, as items outside the agenda, any matters within their 

areas of responsibility that they consider necessary to be discussed at the committee meeting.  
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 DECISIONS TAKEN  

No  Decision Details  

1   Having received the student versions of the course materials, instructor are now able to 

conduct their lessons with more ease. 

2   Transition into the new attendance system is going well. Both application and physical 

attendance sheets are being used in classes. 

3   One student representative for each class has been chosen. The head of our department has 

been informed about those students.  

4  Advisor teachers will have two individual student meetings (one in the beginning and one at 

the end of the semester) with all their students. The first meeting will be completed in 

October 2026. A student meeting form, which can be found on our school's website, should 

be filled out during each meeting with a student. 

5   As the first four weeks were planned at half a unit each, pacing issues arose and the available 

material proved insufficient, requiring instructors to prepare supplementary materials and 

activities; however, this is not expected to remain a concern, as each of the following weeks 

has been assigned a full unit and will include additional components such as student 

presentations 
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